Creating a Wikispace for Educators
CLSD 2009

What is a Wiki?

A wiki is an online software program that allows users to create, edit, and link web pages. It is more than a
web page because it a location to share and collaborate with a group of individuals. The word Wiki
originates from a Hawaiian word, “wiki wiki,” meaning fast. Wiki’s are often used as collaborative sites and
are easy to make and maintain. The most popular wiki is Wikipedia. http://www.wikipedia.org

Wiki Spaces for Teachers Join Now
CLSD suggests using Wikispaces for teachers. This huldichiot bt it
service is free to join for teachers and does not et
contain any advertising. 2. Password

3. Email Address
To jOin Wikispaces for teaCherS, visit: We don't spam or share your email
http://www.wikispaces.com/site/for/teachers address.

4. Make a Space? @ Yes - No

Create a wiki now or after you join

5. Space Name
1. Enter a Username. 6. Space Visibility @ Pubiic (free)
2_ Enter a PaSSWOfd. E-;r)-:nstc'ﬁjn(;:ev.'}and edit your pages

. =) rotacte Eng
3. Enter your school Email address. _
4 Select “Yes” tO make 3 space Everycne can view es_only space members can edit
5. Enter your class name as your space name. -, Private (free for educators otherwise
. §5/manth
6. Select Private (free for educators), and place a ";:I"W)ace T
check next to the statement, | Fe.rtlfy this space 7 Edacational e o ot e s 12
will be used for K-12. *Your Wiki username and

password will work for every Wiki page you create or wish to join.

Designing Your Wiki

1. Following is a screen shot of the first page you will see after creating your account:

7 home | EditThis Page | | page v | discussion | history | notify me

Welcome to your name space

Getting Started

To get started, click on the "edit’ link above to add content to this page. You and other contributors can also comment on pages
using the "discussion’ link at the top of every page.
About This Space

Your space is currently private. It can only be seen and edited by space members. As the space organizer, you may change
your space’s settings, look and feel or permissions and members. You can also change your subscription options.

Need Help?

For more information on how to use Wikispaces, see our help section.




2. Click on the button titled “Edit this Page” to begin entering data on your wiki. The following screen will

appear: :
h Editar
B 7D vma [EEE|@@ EEDSE (TextEaitor ] [_Preview ] |
3. Enter the text you want to S pe in the content of your new page here.
appear on the first page of P
your Wiki, such as a welcome 2
message and your name. 7
avigation o
4. Click on the Preview tab to
preview your page. When
you are satisfied with your
entry, click on the Save
button to save your work. Optional: a note about this edit for the page history log
Optional: tags for this page, separated by commas
[ Save Draft | [ TextEdior | [ Preview | [ Save | Canc:

The Wiki Editor Toolbar

Formatting Text Tools:

B — Bold Text
| — Italic Text
U — Underline Text Insert Table
Insert or Remove a Link Insert Special Character
Normal —Heading Types (includes size IHearECHda
of Font) l
e Editor, |
e = ey 4 ‘ ' |
B 7 U Nomal ==L ¥ q\l:l S8 _ TextEditor | Preview || Save | Cancel
\Embedded
= Inserts Images and Files Whideet

Numbered/Bulleted List
and Horizontal Rule
(creates a thick line)




Inserting an Image or File

You can upload images and files to your wiki. To insert a file from your computer, click on the tool that
inserts images and files.

e Click on the Browse button to navigate to the file. . Images & Files X
e Click on Open once you have located the file.  Insert a File
. . . o . Double click an image or file to insert it into the page.
e Click on Upload to bring the file to your wikispace. e =
e The file will then appear in the dialog box as an 0 s sk R
icon.

Double dicking a file:

9 ins;

Images & Files

Upload New File

| Browse.. || Upload |

Insert a File
Double click an image or file to insert it intt. the page.

All

Insert External Image by URI

Enter an external image address, click "Load", then
double click the image to insert it into the page.

R EL BERRSR ChEC R 8 Rudu ROR ORISR B M | Load

Show:

Screenthot...

e Select Insert the File or Links to the File by
clicking on the desired radio button.
e Double Click on the file to accept your choice.

Double dicking a file:

@ inserts the file ') links to the file

Upload NEW
C\Users\toblinsky\Desk| Browse.. | [ Upload |

Look and Feel

e To change the look of your Wiki, click on the Manage Work Space from the choices on the left.

Theme

e Click on the link entitled Look and Feel. | Do e o

our cuest theme is Original Change o maks @ new s

all ook of your wilagpace fo mawd your meeds. You Can choose fiom
d oy yyous own

This section allows you to personalize your page.
Your options include themes, colors, style sheets
for advanced users, and logo placement. It is best
to “play” with these options.

S | 4 Background Color @ EERET | [ mek colon

Mani Color @ This Busme doas ot supaon changeg tha highlight ¢ olar
Tuat Color # oooo00 | [ msicns

Link Color @ o007 | [ o ool

Foseiio Dolauis || Save




Themes

Pre-Made Themes

There are four pre-designed themes. This

[ option also provides a location to later

Q!!w b !1!!? create your own theme option.

AquaFluid

Bubble. OneBox Orl;‘:{mal T
- current theme “Use Theme
Colors
Colors
]
To change the color of your wiki,
simply click on the links titled pick
Rack d Color # i
ackqround Color# -0/ || | pick ealar color.
Menn Color # g o s | |]:i|:|-< el
Texid Cobor # ggoooo - pick culur
Link Color # jgooorT | [ ok culw
| Hesstto Detaults | Save |
Logos
Logo

In mast themes, your logo is shown in the top left corner. You may upload a new logo in GIF, JPEG.
or PMNG format. The logo must be 150x150 pixels or smaller. Click ‘Browse' below to locate the
image on your computer that you'd like to upload, and then click "Save”.

New Image File Browse...

[ Resetto Default ][ Save ]




Members and Permissions

Space Permissions
Loval Description

i g ey Space Permissions: Click on the radio button that best
Profected Everyone can view pages, only members of this space can edit pages K A i
G °«~mww'""u-m-«-m"nd-«"mp describes your preferred level of permission for members.
Private is a good choice for classroom use.
Members
Nome Membor Sincs Type  Action

2 fobinsky Jan 10 2008 2 00 pm Organizer mmov

Pending Membership Requests
Hame Date  Commant  Action

Thete are no pending membership requests

Invite a New Member
Usarnama of Emall |

Cinwile

Wiki Services Provides Bulk Email Services

4. Creating Accounts in Bulk

Vie offzr a senvice whnere we can create accolnts for vou in bulk. If vou are a teachsr and need to creste sccounts for every sudent, but
don't want fo go through the nasse of crzatng an zccount for ezch student 2nd having them request access 1o your space, we can set Lp
those accounks for vou

Send us an e-mail =t help@wiki=paces.com with your space nams and the accourts youwould like us fo creste. The list should be
formatted as follows:

Fus=-1,emaill@address. ccm, passwordl
us=rl  email2@address . com, passwords

rmmm T mmadt T addenmn e maa e AT

Resource: https://www.wikispaces.com/help+Teachers

5. Is there an easy way to create accounts for all of my students?

Sure - if you don't want your students to have to create accounts themselves, just email help@wikispaces com# with a list of
usernames, email addresses (if you have them - if you don't just leave them out), and passwords in the following format and we'll create
the accounts for you.

userl,emaillfaddress.com,pasawordl
user2,email2faddress.com, password2
user3,email3faddreas. com, pasaword3

A few important notes that will help us create these accounts for you guickly:

Usernames

We have a large number of accounts on Wikispaces, so many combinations of first names, last names. and initials are already taken.
It's much more likely we can make all the accounts you ask if you add a school identifier to your students’ usernames. For example, if
your schoal is called John Smith High, instead of asking us for the usernames, adam. james, and dom, we recommend jsh-adam,
jsh-james, and jsh-dom.



Creating Discussions
To start a discussion with your students:

e Type atopicin the subject box.
e Type your message in the message box.

Please note: Only members of your site and post a response if your permissions are set to Protected or Private.

Post Message

Subject:

History ey

The History tab allows you to view all of the activity on your space.

Date Compare Author Comment

Apr 11,2008 11.59 am [_select | [l ghall

Apr 112008 11°:57 am select | [l ghall

Apr 11, 2008 11:36 am select | [l ghall

Apr 5. 2008 6:45 pm select | [l ghall
Aprs 2008 643 pm select | [l ghall
Apra 2008 639 pm select | [l ghall

Mar 15, 2008 6:41 pm select | [l ghall

Mar 15, 2008 6:40 pm select | [l ghall

Notify Me

The Notify Me tab does exactly what it states It notifies you through email once someone has posted to your wiki
site. This option may also be turned off by clicking on the radio button titled, Stop Monitoring.

Email Notification

You will receive email updates when this page is changed.

You are currently monitoring this page.
Stop Monitoring |




Additional Pages

Additional pages can be added to your Wiki. To add an additional page:

e Click on the link titled New Page.

e Name your page.

e Click on Create.

e Follow the Steps used to create your first Wiki page.

Helpful Links

http://www.teachersfirst.com/content/wiki/ Video Tutorials
http://www.wikispaces.com/site/for/teachers100K

page: “* Manage Space

Search =%

__________________________________________________]
Make a New Page

Enter the name of your new page

Your new page will be created at:
http: foblinskyspaca wikispacas com/

. Create | or Cancel




